Joe Applicant[FONT: size 13.5]
[FONT: size 10.5] 123 Main Street, Buenos Aires, Argentina 
(52)555-555-555 e: jobapplicant@gmail.com

______________________________________
Profile [Font: Arial Narrow, size 13, bold, underlined] (mandatory)
[FONT: Arial narrow, size 10] A marketing specialist with over 4 years of experience including marketing & product management with a Masters Degree. Broad-based skills and hands-on experience in marketing strategy, press releases and on-line and press advertisements preparation in cooperation with graphics designers and webmasters.
Work Experience(in reversed chronology – start from the most recent one) (for example):
April 2006 – Present (period of employment, MONTH and YEAR)
[Name of position] Marketing Specialist – xxx S.A. / Cracow, Poland (you can include link to company’s website)
[Responsibilities] PR: Building data base of journalists; Preparation of press releases and distribution to media and Conducting Interviews with customers.

Marketing: Preparing marketing strategy and marketing budget; monitoring the competitive environment; preparing online and advertisements in cooperation with graphic designers and webmasters and organizing conferences and events which promote company products.
Other: Negotiating with partner companies concerning partner’s financial contributions into marketing actions.

October 2005 – April 2006

[Name of position] Trade Marketing Department Internship – xxx Company - Cracow, Poland 
[Responsibilities] Creating and promoting BTL campaigns and in-store promotions; re-launching company’s core brand (HIT); negotiations with BTL agencies; developing company’s website; conducting marketing analysis.

July 2005 – October 2005

[Name of position] Customer Service – The Riverside Restaurant – London, United Kingdom
[Responsibilities] Working in an international team, developing communication skills and high level customer service.
June - September 2003 and June - September 2004

J1 Summer Work and Travel Program - Beautiful Resort & Spa - Westbrook, CT USA

[Responsibilities] Gaining work skills, educational and cultural experiences and promoting general interest of international exchange.

Education (in reversed chronology – start from the most recent one)
Master’s Degree in Marketing and Management - Field: Euro-marketing


2005 – 2006
International Breda Business School, Breda, Netherlands



 

Bachelor’s Degree in Business – Field: Strategic Management, European Business Studies 
2001 – 2006
(Name of university, location /city & country/)University of Economics in Cracow, Poland 
Skills & Certificates (write how good you are at using programs, software, how well you know the languages)
Computer: MS Office (Word, Excel, PowerPoint, Outlook) - proficient, Internet Explorer/Mozilla Firefox - proficient
Languages: (don’t forget your native language!) Polish (mother tongue), English (Advanced; LCCI – London Chamber of Commerce and Industry Certificate), German (Basic)
Other Courses & Certificates: (for example) ‘Time management’ (04.2005); ‘How to prepare an effective presentation’ (05.2005); ‘Logistic game’ (07.2006); ‘Google Adwords’ (03.2008)
Driver’s license (since 2003)
ALL INSTRUCTIONS THAT YOU SEE ON THIS PAGE SHOULD BE REMOVED FROM YOUR RESUME.














Include the country code before the number you are supplying








Write your full address including postal code, and name of the country.





You can include company’s website address





Write period of enrollment











