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______________________________________
Profile [Font: Arial Narrow, size 13, bold, underlined] (mandatory)
Creative, highly energetic, innovative and motivated student with strong communication skills, seeking an internship in marketing, event promotion or other business related field within a U.S. company in order to broaden my business expertise which can be applied to my future career in Ukraine.

Education (in reversed chronology – start from the most recent one)
Pursuing a Bachelor’s Degree in Marketing and Management of Organizations 
2004 – present
(Name of university, location /city & country/)University of Economics in Kiev, Ukraine
Work Experience(in reversed chronology – start from the most recent one) (for example):
November – December 2008 (period of employment, MONTH and YEAR)
www.jjpsteel.com
[Name of position]  Internship – JJP Steel company - Cracow, Poland                                           
[Description of the internship or List of Duties] Studied factory’s international activities, import and export, structure of production, accounting; gave recommendations on improvement of international activities.

June - September 2008

Representative – Beautiful Life Resort- Barcelona, Spain                         www.beautifulbeachcc.com                                             

Met, accommodated guests; supervised guests on excursions and gave all necessary help and information.
Overseas & Volunteer Experience
June - September 2007

J-1 Summer Work & Travel program – Cashier – Dreyer’s Ice-cream – San Francisco, CA, USA                                                  

Operated cash register, provided customer service
May 2007
Volunteering Service in Seoul World DJ Festival – Festival’s Guide – Seoul, Korea
Guided the audience, provided festival guest assistance
Skills, Courses & Certificates (write how good you are at using programs, software, how well you know the languages)
Computer: MS Office (Word, Excel, PowerPoint, Outlook) – upper intermediate, Internet Explorer - proficient
Languages: (don’t forget your native language!) Ukrainian (mother tongue), English (Advanced), Spanish (intermediate), German (Basic)
Other Courses & Certificates: (for example)
ISO 9001:2000 Quality Management System (2006)

Project Management Course (2005)

Marketing Strategies Seminar (2005)

Foreign Language Diploma of English (2004)

Foreign Language for Business (2) Course (Harrow College-London-2004)

Advanced Writing and Conversation (Harrow College-London-2003)

Driver’s license (since 2003)

ALL INSTRUCTIONS THAT YOU SEE ON THIS PAGE SHOULD BE REMOVED FROM YOUR RESUME.














Include the country code before the number you are supplying








Write your full address including postal code, and name of the country.





You can include company’s website address





Write period of enrollment














